[Tpunoxenue Ne 1
K [IpUKa3y TUPEKTOpa

ot 15.06.2020 Ne 74/on

HOJIOXKEHUE
0 IKOJbHOM OubHoTeKe ['ocy1apCcTBEHHOT0 OI0IKETHOTO 00111€00Pa30BATEIBHOT0
YUpeKIeHUs] HIKOJIbI-HHTEPHATA IS 00y4aI0IIUXCs ¢ OTPAHUYCHHBIMH
BO3MOKHOCTSAMHU 310poBbs uMeHH I'eposi CoBerckoro Corsa U.E.Eroposa

ropoackoro okpyra HookyiiobimeBck Camapckoii 001acTu



1. O61mme mo10KeHNS

1.1. IlonmoxxeHue O IIKOJbHOM  OuOmHMoTeke  (majmee —  OMOIMOTEKE)
['ocynapcTBeHHOro  OIOJKETHOTO  OOIIC00OpPa30BATENILHOTO — YUPEXKACHHUS  IIKOJIbI-
WHTEpHATa g OOy4YalolUXCAd C OTPaHUUYECHHBIMHU BO3MOXHOCTSIMH 37I0pPOBbSI WMEHU
I'eposs Coerckoro Coroza W.E.EropoBa ropoackoro okpyra HoBokyiiObIleBck
Camapckoit oOmactu (mainee — VYupexacHue) pa3pabOTaHO B COOTBETCTBUU C
['paxxnanckum koaekcom PO, denepanbHbiM 3ak0HOM OT 29.12.2012 Ne 273-D3 PD "O6
obpazoBanuu B Poccuiickoit deneparun", denaepanbHbiM 3aKOHOM  OT 29.12.1994 Ne78-
®3 "O oubmmoreunoM pene", denepanbHbiM 3akoHOM OT 25.07.2002 Nell4-d3 «O
MPOTUBOJCHUCTBUM  SKCTPEMHUCTCKOM  ACATEIbHOCTW», DenepaibHbIM 3aKOHOM  OT
29.12.2010 Ned436-®d3 «O 3amure Aeteil oT HHPOpPMalUU, MPUUYHHSIONEH Bpen HUX
30POBBI0 U pa3BuThO», DeaepayibHbiM 3akoHOM OT 24.07.1998 Nel124-d3 «O06
OCHOBHBIX TapaHTHUsX MpaB pedenka B Poccuiickoit denepanuny», Ycrasom ['bOY mikosbi-
unrepHata uMm. .E.EropoBa r.0. HoBokyiiObIIIeBCK.

1.2. Tlonoxenwe O OMOIMOTEKE BCTYMAaeT B CHIIy TIOCIE €r0 YTBEPKIACHUS
JUAPEKTOPOM Y UPEKICHHUS.

1.3. [lesTenbHOCTh OMOIMOTEKH OPTaHU3YETCSl U OCYIIECTBISIETCS B COOTBETCTBUU C
POCCHICKMMU KYJIBTYPHBIMU U 00pa30BaTEIbHBIMU TPATUITUSIMU.

OcHOBHBIMHU QYHKIIUAMH OUOTHOTEKH SIBIISTIOTCS

-o0pasoBaTteibHasl,

-UH(pOpPMaIUOHHAS,

-KyJIbTYpHasl,

-JI0CyTOBasl.

1.4. bubnuoTeka BXOAUT B CTPYKTYPY MEIHAIICHTPA Y UPEIKICHUS.

1.5. bubGnuoreka pocTtynHa W OecruiaTHA IS TOJb30BaTeNei: oOydarouuxcs,
yuuTeneu, BocnuTarenaeii u Ipyrux paOOTHUKOB YUPEKICHHUS.

1.6. bubnuoTteka MpensTCTBYeT PACHpPOCTPAHCHHIO, MPOU3BOJICTBY, XPAHCHHUIO U
HCIIOJb30BAHUIO JINTEPATYPhI SKCTPEMUCTCKOMN HANIPaBICHHOCTH.

1.7. Axrtyanuzanus CHOHCKa SKCTPEMHUCTCKMX MATEpHUANIOB OCYIIECTBISETCS

CXKEMCECAYHO, O UEM COCTAaBJIACTCS COOTB@TCTBYIOH_II/II\/'I aKT.



1.8. OnuH pa3 B Mecsll KOMUCCHEN OCYIIECTBIISIETCS] CBEPKA UMEIOIUXCs B (poHgax
OoubmmoTexkn TOKyMeHTOB ¢ DemepaibHBIM CITUCKOM IKCTPEMHUCTCKAX MAaTEPUAJIOB, O YeM
cocTaBisieTcs: AKT MPOBEPKU U JIENIAETCsS COOTBETCTBYIONIAs 3amuch B JKypHaie cBepok
dbonga 6mubmmoTekn ¢ DeaepalbHBIM CIHCKOM SKCTPEMHUCTCKHUX MaTEPHAIOB, KOTOPBINA
BEJICT Ie1aror-oudanoTeKaphb.

1.9. ObnapyxeHHbIe MaTepUaIbl U3bIMAIOTCS U3 000POTA.

1.10. TIlopsmok moctyma k OuOIMOTEYHBIM (GOHAAM U APYrod OMOTMOTEUHOM
uH(bOpMaIK, NIepEeYeHb OCHOBHBIX YCIYT M YCIOBUSI UX MPEAOCTABICHUS OMOIMOTEKOU
onpenenstorcs [IpaBunamu noias3oBaHuss OMOIMOTEKON U HacTosmuM [losoxeHnuem.

2. 3apaun OMOIUOTEKH

2.1. UnudopmaninoHHO-T0KyMEHTaJIbHOE obecreueHre o0pa3oBaTeIbHOTO MpoIecca
VApeXKIACHUS W CcaMOOOpa3oBaHMs OOYYaIONMIUXCs, TENaroroB M JPYTUX KaTeTOPHM
YUTATENEH.

2.2. DopMHUpOBaHUE uHdOpPMAITMOHHO-0MOIHorpaduaeckoit KYJIbTYpbI
oOyyarommxcst 4yepe3 OOydeHHE TMOJb30BAHUIO KHUTOM U JPYTMMH HOCHUTEISIMHU
uH(dOpMaIUK, TOUCKY, 0OTOOPY U KPUTUUYECKON OIIEHKE WH(OpMAIUH.

2.3. CoBepHICHCTBOBaHME  TPATUIIMOHHBIX W  HETPAIWIUOHHBIX  (opm

WHJIUBUIYaJIbHOM U MacCOBOM pabOTHI.

2.4. lloBbimeHue  ypoBHS  OuOIMOTEYHOTO W WHGOPMAIMOHHO

ouborpaduuecKkoro 00CIyKMBaHUsI 00YUYaIOIIUXCS U TI€IaroroB.
3. OcHoBHbIE HANIPaBJIeHUs1 pad0Thl OMOJIUOTEKH

3.1. ®opmupoBanune OuOIMMOTEUHOTO (OHAA B COOTBETCTBUU C Yy4UEOHBIMHU
MporpaMMaMu, UCTIOJIb3YEMbIMU B YUPEKICHUH.

bubnuoTexka KOMIUIEKTYeT YHUBEPCAIbHBIM IO OTPACIEBOMY COCTaBy (OHI
y4eOHOM,  XYJIOKECTBEHHOM,  CHOpPaBOYHOM,  HAYyYHO-TIOMYJSIPHOM  JIMTEpaTyphl,
MEePUOINYECKUX HM3AAHUN JUIsi 0OYyYaroIINXcsi, HAy4YHO-TIEIarorniyecKon, METOIUYECKOM,
CIIPaBOYHOM JIUTEPATYphl, MEPUOIUUYECKUX H3JAHUN ISl TIEAarornueckux pabOTHUKOB,
PO EeCCUOHATIBHOM JIUTEPATYPHI 1J1s1 OMOIMOTEYHBIX pAOOTHUKOB.

B dbopmupoBannu u koMriekroBanuu GhoHaa OMOIMOTEKH 0053aTeTbHO YUUTHIBATh

pekoMmenaanuu denepaibHOTO CIHUCKA SKCTPEMUCTCKUX U3aHUH.



3.2. O6cnyxuBaHHe YUTATENEH B pexxruMax abOHEMEHTa U YUTAJILHOTO 3aJ1a.

3.3. IlpenocraBrnenne wHGOPMANMOHHO-OMOIHMOTpadUUeCKUX U OUOIMOTEUHBIX
yCIIyr, uH(popMamoHHO-0uOInoTrpadguIeckoe 00CTy)KUBAaHUE O0yYarOITUXCs, Me1aroros,
poauTenel (3aKOHHBIX TMPEACTaBUTENCH), KOHCYJIbTUPOBAHUE YUTATENEH NpU MOUCKE U
BBIOOpPE KHWI, MPOBEACHHE C OOYYAIOMIMMUCS 3aHSTUM, HANPABJICHHBIX HA BOCIUTAHUE
KYJIbTYPBI U TBOPUYECKOTO UTECHHUSI, IPUBUTHE HABBIKOB U YMEHUM MOUCKA HH(OPMAIUH.

3.4. Opranuzanus ¢ depeHIPOBAaHHOTO, NepCOHUPUITUPOBAHHOTO
oOCy>KMBaHUS YMTATENIe C MAKCUMAJIbHBIM YY€TOM MHTEPECOB MOJIb30BATEIIS.

3.5. Benenwe yuyeTHOW [OKyMEHTaUMud 10 OubOamoredyHomy GOHAY U
00CITy’KHBaHHUIO YUTATENICH B COOTBETCTBUHU C YCTAHOBICHHBIM MOPSIKOM.

3.6. Tlomynsipuzaius JAUTEpaTypbl C MOMOIIBIO WHIUBUIYAIbHBIX, TPYIIOBBIX U
MaccoBbIX (opM paboThI (Oecen, BEICTaBOK, OMOIHorpaguueckux 0030poB, YUTATEIbCKUX
KOH(EpEeHLIN, TUTEpaTyPHbIX BEUEPOB, BUKTOPHH U JP.).

3.7. lloBbllieHHEe KBadU(UKALUU COTPYAHUKOB, CO3JAaHUE YCJIOBUHM Ui HX
caM0o00pa3oBaHus U MPOo(PecCuoHaATLHOTO 00pa30BaHMUs.

3.8. ObecneueHne COOTBETCTBYIONIETO CAHUTAPHO-TUTHEHUYECKOTO PEXKHMMa U
ONaronmpUsITHBIX YCIOBUH IJIs1 OOCTY)KHBaHHS YATATEIICH.

3.9. VYwuactue B paboTe BEIOMCTBEHHBIX, MEXKBEIOMCTBEHHBIX OHOJIMOTEYHO-
MHPOPMAITMOHHBIX OOBEIWHCHHM, acCOIlMallMi, B3aUMOJICHCTBHE C OMOIMOTEKaAMHU
pervoHa ¢ 1uenbo 3p(HEKTUBHOTO UCIIONIB30BAHUS OMOIMOTEYHBIX PECYPCOB.

3.10. N3yuenue coCTOSHUSI YUTATEIHCKOTO CIpoca (CTENEHU €ro yIOBICTBOPEHMUS)
C IeJbI0 (POPMUPOBAHUS ONITUMAIBLHOTO COCTaBa OMOIMOTEeYHOro hOHAA.

3.11. Cucrematnueckoe WHGOPMUPOBAHWE YHTaTeIe O  JACATEIHLHOCTH
OMOINOTEKY.

3.12. Uckmouyenue u3 6mbimnoreuyHoro Gpouma, nepepacnpeieiieHue U peaausaius
HEMPO(WIHbHON U U3JIHIITHEH (yTIETHOMN) JINTEPATypPhl B COOTBETCTBUU C JICHCTBYIOIIUMU
HOPMATHBHBIMH MPABOBBIMU akTamu. OpraHu3anus B yCTAHOBIEHHOM TOPSIKE MPOTAKU
CIIMCAHHBIX U3 OCHOBHOTO U y4€OHOr0 ()OH/I0B KHUT U y4€OHUKOB.

3.13. Opranwusanus paboThI IO COXPAHHOCTH OUOIMOTEYHOTO (hOHAA.



4. Opranm3anusi AesiTeJJbHOCTH OHOJIHOTEKH

4.1. bubnuoreka Mo CBOEH CTPYKType AETUTCS Ha aOOHEMEHT, YMTaJbHBIA 3al,
OTie] YYEOHUKOB.

4.2. bubnnotedHo-uHPOPMAIIMOHHOE OOCITYy)KMBaHHE OCYILECTBISETCS HA OCHOBE
OuOIMOTEeYHO-UH(OPMAIIMOHHBIX ~ PECYpCOB B COOTBETCTBUM €  Y4EOHBIM U
BOCITUTATEIHHBIM IJIAHAMU Y UPEKICHUS U TUIAHOM pabOThl OMOIMOTEKH.

4.3. B nenax obecniedueHrs MOAepHU3auu ONOINOTEKH YupexaeHne o0ecrednBacT
OMOIMOTEKY:

- HEOOXOIMMBIMH CIY)KEOHBIMA U TPOU3BOACTBCHHBIMH TOMEIICHUSIMHU B
COOTBETCTBUM CO CTPYKTYpOM OMOJMOTEKHM MU HOPMATHUBAMH IO TEXHUKE OE30MaCHOCTH
HKCIUTyaTal[Ml KOMIIBIOTEPOB U B COOTBETCTBUU C nojoxeHussmu CanlluH;

- PEMOHTOM U CEPBUCHBIM OOCTYKHBAHUEM TEXHUKHU U 000pyA0BaHUsS OMOIUOTEKY;

- OMOIMOTEYHON TEXHUKON U KaHIEIAPCKUMU IPUHAIEKHOCTIAMHU.

4.4. YupexaeHue cCO3/1aeT YCIOBUS AJIsl COXPAaHHOCTH ammaparypbl, 000pyA0BaHUs
Y UMyIllecTBa OUOINOTEKH.

4.5. OTBETCTBEHHOCTh 3@ CHCTEMAaTHUYHOCTh U KadeCTBO KOMIUIEKTOBAHHUS
OCHOBHOro (poHJga OMOIMOTEKH, KOMIUIEKTOBaHME ydyeOHOro (oHAa B COOTBETCTBUU C
(dbenepaabHBIMUA TEPEUYHIMU YYCOHHMKOB M Y4e€OHO-METOIUYCCKUX H3JaHUM, CO3JIaHUe
HEOOXOJAMMBIX YCIOBHM JUIsl JEATEIBHOCTH OMOIMOTEKH HECEeT Ienaror-OudinoTeKaph B
COOTBETCTBUH C JOJDKHOCTHBIMH OOSI3aHHOCTSIMHU.

4.6. Pexum paboThl OMONMOTEKH OMpENeNseTcs IeaaroroM-ondianoTekapeM B
COOTBETCTBHUH C MPABWJIAMU BHYTPEHHETO TPYAOBOTO PACHOpsIKa Y UpexKACHHUS.

5. Yupagiaenue. llItaTsl

5.1. VYmopasnenue OuUONHOTEKON  OCYIIECTBISETCS B COOTBETCTBHM  C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

5.2. PykoBoaCcTBO OMOIMOTEKON OCYIIECTBISCT TEAaror-OuOIMoTeKapb, KOTOPHIN
HECET OTBETCTBEHHOCTh B IIpelejax CBOCH KOMIIETEHUMH Tepes OOIIEeCTBOM U
TUPEKTOPOM, OOYYAIOIIUMHUCS, WX POIUTENSIMH (3aKOHHBIMH TMPEICTABUTEISIMH) 32
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(GYHKIMOHATBHBIME ~ OOSI3aHHOCTSIMH,  MPETYCMOTPEHHBIMH  KBadU(UKAITMOHHBIMU
TpeOOBAHUSAMU, TPYAOBBIM JOTOBOPOM U YCTABOM Y UPEIKICHHS.

5.3. Ilemaror-6mbnmoTekaph Ha3HAYaeTCS JTUPEKTOPOM, SIBISCTCS  HYJICHOM

MEeAarornyeckoro KOJUIEKTHBA M BXOJIUT B COCTaB MEJAarornyeckoro CoBeTa Y UpekIeHusI.
6. [IpaBa 1 00sI3aHHOCTH MOJIb30BaTe/eil OMOIHOTEKHU

6.1. Ilomp3oBaTenu OMOJIMOTEKH UMEIOT IIPaBO:

- ToJy4yaThb TOJHYIO HWH(MOpPMAlNKMIO O cocTtaBe OubnuoTeyHoro (oHna,
MHPOPMAITMOHHBIX Pecypcax U MPeA0CTaBISIEMbIX OMOIMOTEKON yCIyrax;

- I0JIb30BAThCA CIIPABOYHO-OMONIHMOrpaduueckuM annapaToM OMOIHOTEKH;

- TIOJIy4aTh KOHCYJIBTAIIMOHHYIO IIOMOINh B IIOMCKE W BBIOOPE HWCTOYHHKOB
uHdopmanuu;

- TOJy4YaTh BO BPEMEHHOE IOJIb30BaHME HAa aOOHEMEHTE M B UYUTAIBHOM 3alie
MeYaTHBIC U3IAHUS U IPYTHUE UCTOYHUKU UHPOPMALIHH;

- IPOJIJIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMU;

- TIOJydYaTh TEMaTUYECKHE, dakrorpaduaeckue, YTOUYHSIOIIIHE u
oubnuorpaduyeckue crpaBku Ha OCHOBE (hoHa OMOINOTEKY;

- Y9aCTBOBaTh B MEPOIPHUATHSIX, TIPOBOJUMBIX OMOINOTEKOM;

- oOpaimaThees JUIsl pa3penieHus: KOHPIMKTHONW CUTYaITuU K JUPEKTOPY YUPEKICHHUS.

6.2. Tlonb3oBaTenu OMOIMOTEKH OOS3aHbI:

- cOOTI0/1aTh MpaBuIia MOJIb30BaHUSI OMOJINOTEKOM;

- OEepeXHO OTHOCUTHCA K TMPOM3BEICHUAM TiedaTH (HE BBIPHIBATh, HE 3arudaTh
CTpaHWII, HE JejaTh B KHWTAX TOJYCPKUBAHUSA, IMOMETKH), WHBIM JOKYMEHTaM Ha
Pa3TUYHBIX HOCHTEISAX, 000pYA0BaHUIO, MHBEHTAPIO;

- TIOIEPKUBATh TMOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOJIMOTEKH, PACIIOJIOKEHUS KAPTOUEK B KaTajgorax U KapToTeKax;

- TIOJIb30BAThCSl IIEHHBIMA M CIPABOYHBIMU JTOKYMEHTAMH TOJIbKO B TIOMEIICHUU
OMOJIMOTEKY;

- yOenuThCS TPH TIOJYYCHHH JOKYMEHTOB B OTCYTCTBHU JehEKTOB, a IpH
oOHapyxeHnH MporuHGOPMHUPOBATH 00 3TOM paboTHUKA OMOIMOTEeKH. OTBETCTBEHHOCTH 32

oOHapyXeHHbIe Je(DEKTHI B CJaBAEMbIX TOKYMEHTaX HECET MOCJICAHUHN T0JIb30BaTElIb;



- BO3BpalIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKU;

- 3aMEHATh JOKYMEHThl OWMONMOTEKM B cllydae HX YyTpaThl WM TOPYH UM
PaBHOIICHHBIMU,

- MOJIHOCTBIO PACCUUTATHCS C OMOIMOTEKOW MO MCTEUYEHUH CpOKa OOyUeHUs WIIH
paboThI B YUPEXKICHUU.

6.3. Ilopsmok moap30BaHus OMOIMOTEKOM:

- 3aIIUCh B OMOJIMOTEKY YUpeKaeHHs 00ydaroIuxcs MPOU3BOAUTCS:

0 CIHUCOYHOMY COCTaBy KJacca, IMEJarorH4ecKuXx MW UHBIX pPaOOTHUKOB
YUPEKIACHUS - B MHAUBUAYATLHOM TIOPSIKE,

poauTeneil (3aKOHHBIX MPEACTABUTEIICH ) 00yUaronuXcsi — 10 MaclopTy;

- JIOKYMEHTOM, TOJTBEPKAAONIMM TPABO TMOJIb30BAHUS OUOIMOTEKOU, SIBIISIETCS
YUTATENbCKUN (HOPMYIID;

- YUTATEIbCKUM QPopMyIIap PUKCUPYET ATy BbIIaYHU MOJIH30BATENIO JOKYMEHTOB U3
¢dbonaa OMOIMOTEKN U UX BO3BpAIIIEHUS B OMOINOTEKY.

6.4. Ilopsimok monp30BaHUsI ADOHEMEHTOM:

- TI0JIb30BATENIM MUMEIOT MPABO MOJYyYUTh HA JIOM U3 MHOTOTOMHBIX W3JaHUA HE
0ojee IByX JOKYMEHTOB OJHOBPEMEHHO;

- MAKCUMAaJIbHBIE CPOKH TTOJIb30BAHUS JJOKYMEHTAMMU:

y4eOHUKH, yueOHbIE TTOCOOUS — Ha CPOK M3YyYEHHs y4eOHOTO MpeameTa, Kypca,
JTUCHUTUTUHBI (MOYJIS);
HAy4YHO-TIOMYJIsIpHAs, IO3HABATEIbHAS, XY/I0KECTBEHHAs IuTeparypa — 14 qHei;

NePUOANYECKHEC U3IAaHUS, M3aHUS MTOBBIIIEHHOTO Cripoca — 7 THEH;

- TIOJIb30BATEIM MOTYT MPOJUIUTH CPOK TMOJB30BaHUS JOKYMEHTaMH, €CJIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJB30BaTEICH.

6.5. Ilopsiok MOJIb30BaHUSI YUTAIBHBIM 3aJI0M:

- JIOKyMEHTBI, TIPEeIHAa3HAYCHHBIC I pabOThl B UYMTAJIHLHOM 3ajie, Ha JIOM HE
BBIJIAIOTCS;

- DHIIUKJIOTICIUHU, CIIPABOYHUKHU, PEAKHUE, [ICHHBIE W MMEIOIINECS B €AMHCTBEHHOM
AK3EMIUISIPE TOKYMEHTHI BBITAIOTCS TOIBKO /I paObOThI B UUTAITLHOM 3aJi€.

6.6. [Topsimok pabOTHI C KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOJIMOTEKE:



- paboTa C KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTeIbHOIO Mpoliecca MPOU3BOAUTCS
B [IPUCYTCTBUU COTPYIHUKA OMOINOTEKHY;

- paspemaercst paboTa 3a OJHUM IE€PCOHAIBHBIM KOMIBIOTEPOM HE Oosiee ABYX
4eJI0BEK OJTHOBPEMEHHO;

- paboTa C KOMIIBIOTEPOM MPOU3BOAUTCSA COTJACHO YTBEPXIACHHBIM CAHUTAPHO-

THUT'UCHNYCCKHUM TpC6OBaHI/I}IM.
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